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Local Author Event Kit 
With so many options these days to get your book printed and 
sold, BookTowne has put together an outline of how we can best 
work with a local author.  Working with Local Authors is  a big 
part of our business. Because we feel strongly about this and we 
receive a large amount of requests for events on a daily basis. We 
offer a variety of ways to sell your book at BookTowne

To make the experience pleasant for everyone, we have 
streamlined our process. Thank you for considering 

BookTowne!

“If you want to have a professional, top-drawer bookstore event, then 
you should pick up the phone right now and call BookTowne. This is 
a store that takes its events seriously . . . They plan ahead. They reach 
out to the press. They contact all the local groups relevant to your 
book. This is a special bookstore with a special owner in a special 
community that cares about books!”  – Arielle Eckstut and David 
Henry Sterry, authors of The Essential Guide to Getting Your 
Book Published 

BookTowne.com 171 Main Street Manasquan, NJ 08736 (732) 722-7255

Our Story 

Rita Maggio, founder and 
owner of BookTowne knew 
that books would be in her 
future when she retired as a 
Principal after 25 years. Her 
ability to bring good friends 
and good books together has 
established Rita and her staff 
as a trusted, active contributor 
to the shore community. 

Local First 

BookTowne actively supports 
the shore community events, 
merchants and authors. We 
appreciate your support to 
think Local First before clicking 
online or heading to a larger 
chain store. The more dollars 
you spend locally keeps 
BookTowne on Main Street.  

Thank you for Thinking Local 
First! 

Self Published 

As an independent bookstore 
we look for multiple ways to 
best support our local authors. 
Consider BookTowne the 
location for your next author 
event.

BOOKTOWNE 
Bringing The Best Books and Authors to the Jersey Shore Since 2007

http://BookTowne.com
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In response to the growing number of self published authors 
seeking shelf space at BookTowne, we have established clear 
defined requirements in this EVENT KIT to help make the 
experience smother and everyone will benefit from the 
relationship. Thank you for considering BookTowne! 

Tier 1: Consignment  ($35 + 60/40 + 90 Days in Local 
Author Section) 

Books will be sold under a Consignment Agreement with terms of 60/40 (in 
favor of the author) and BookTowne will keep the books on the shelf for 90 
days in our Local Author Section. Author will pay an administration fee of 
$35. Because of our limited space we will start with three books at at time to 
sell at the store. When those books sell, BookTowne will contact the author 
to replenish the inventory. BookTowne reconciles the Local Author Section 
every six months. Consignment Agreements will be updated to reflect the 
new inventory. (Terms: 60/40, $35  + 90 Days in Local Author Section) 

Tier 2: On-site Signing (no presentation)  

($50 + 70/30 + Store Display + eNewsletter) 

This is our second tier when the Author is scheduled for a one hour signing 
during our business hours at BookTowne. This type of event includes a 
scheduling free of $50. Events 
are co marketed by the Author 
and BookTowne. The event is 
i n c l u d e d i n B o o k T o w n e ’ s 
Newsletter which is emailed to 
2 0 0 0 c u s t o m e r s . P o s t e r 
provided by the author will be 
on display in front and back of 
the store and  prominent shelf 
display of the book will be 
scheduled for two weeks prior to 
the Signing. The event is one 
hour and is held onsite at 
B o o k T o w n e ’ s M a n a s q u a n 
location.  Author will be 
provided a table and space to 
meet and greet customers as they 
come into the store. BookTowne’s sales team will be engaged in selling the 
book along with the author. Author is asked to invite their list of network to 
help boost attendance and sales. Author must use their marketing channels 
to raise awareness of their event. Customers will meet and greet the author 
at the signing table. No discussion session is included in this tier. (Terms: 
$50 + 70/30+ Inclusion in BookTowne’s Newsletter, Event Shelf Display + 
Store Signage) 
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Why BookTowne? 

BookTowne is located in the 
historical shopping district of 
downtown Manasquan. We are 
open All Year Round, 
neighboring three active 
communities with each their own 
school systems. We continually 
support Manasquan Elementary 
and High Schools as well as 
receive wonderful support in 
return from their teachers and 
students. 

Reasons to have your  Book 
Event at BookTowne. 

• We are located one mile from the 
Ocean. 

• Our community is a loyal, book 
buying clientele. 

• BookTowne customers enjoy 
meeting authors and discussing 
books. 

• Our local paper supports our 
events and authors. 

• We’re social! Connect with us on 
Facebook to see what is going on 
at the store and visit our website to 
sign up for our free newsletter.  

http://BookTowne.com
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Tier 3: On site Book Event with Presentation  

($125 + 70/30 + Store Display + Inclusion in eNewsletter + Print Ad ) 

This Tier is perfect for debut authors or new publications. BookTowne loves to 
celebrate new books. Let BookTowne be the HOME BASE for your next Author and 
Book Launch Party. This package includes: 

• Inclusion of your event details and marketing copy in BookTowne’s  
eNewsletter. 

• Front Window and Back Door Store Signage. 

• Book will be prominently displayed in our Event Section for two weeks 
prior to event as well as a 90 Day Shelf Consignment Agreement. 

• Printed Ad for our Local Paper (Coast Star). 

• Light refreshments provided by BookTowne.  

• BookTowne will set up chairs to accommodate  30 people (seated) in 
our store. Standing room will be available too. 

This event is 1. 5 hours and includes a book discussion and Q&A Session with plenty of time to mingle with the attendees, 
sign books and take photos. There are two presentation formats the author can choose from: 

• Interview Style where we start off the discussion with four easy questions about your book and the story behind the 
pages. Organically questions and a discussion will begin with the audience.  

• Presentation with Q&A. This is a 20 minute talk about the book, includes a powerful excerpt reading selected by the 
author, followed by  15 minutes of “Q and A” with the audience.   

Both formats are followed with a chance to shop, purchase the book, mix and mingle and take photos with the author. Each 
of these formats allows time for light snacks and beverages to be served. Events under Tier 3 include a fee of $125 and 
consignment terms of 70/30 with 90 days Shelf Space in our Local Author Section. A Consignment Agreement  must be 
completed before an event is confirmed. BookTowne must approve any decorations and any additional celebratory food to 
be served during this event. (Terms: 70/30, Marketing Fee $125) 

Tier 4: Off Site Book Event ($200 + Larger Venue + Rental (if 
applies) + 70/30 ) 

If your attendance is going to exceed 30 people (sitting) we may have to 
consider a larger venue. BookTowne has carefully nurtured relationships with 
local venues that will accommodate larger crowds over 30 (seated) people.  Not 
all of our outside venues require a rental fee but will require a donation. If you 
feel that your event will exceed our normal capacity, please let us know and we 
can review with you the current off-site venue options. All options  included in 
Tier 3 are included in this level (Tier 4). (Terms: 70/30, Marketing and Admin 
Fee $200 + Rental Fee + Off Site Expenses). 

BookTowne.com 171 Main Street Manasquan, NJ 08736 (732) 722-7255
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BOOKTOWNE EVENT Terms: (Applies to All Events). 

✦ Book must be professionally bound and approved by staff. 

✦ All inventory is provided by the Author.  

✦ Inventory must be delivered on the day of the event, not before. Due to storage limitations, we can only have a small 
amount of inventory (3-5 books) before the event. 

✦ Store sponsored events are scheduled at least two (2) months in advanced. 

✦ Author must commit to actively marketing and advertising their book and event at BookTowne.  Such as, including 
BookTowne’s website, address and Facebook page link, when mentioning their Event Details on your Professional 
Website, Social Media Accounts and any Marketing Collateral.  

✦ Author must disclose if they are scheduling an event within a 20 mile radius from BookTowne’s location before or after 
our event. These details are necessary to make sure we are not sabotaging our event or anyone else’s. Thank you for your 
honesty and cooperation. 

✦ Author must plan on inviting at least 50 names to their event. We don't expect everyone on your list to support your even 
but this effort helps both BookTowne and Author  collaborate on the attendance and success of the event. BookTowne will 
also commit to notifying their customer’s about the event. 

✦ Author must live within 50 miles of the store or have a strong network or significant family and friends in the area to help 
support a the promotion and success of the event.  

✦ Author Consignment checks are written every six months. 

✦ If after 90 Days, a review of inventory and unsold books will be returned to the author. If the Consignment Agreement is 
not renewed, books must be picked up in 15 days of notification or they will be discarded. 

✦ Tiers that include a print ad will be the 2” x 3” ad size. (See Sample ad).  

✦ The ad will appear in the The Coast Star, prior to the event. The author will have a chance to review the ad before it goes 
to print. 

✦ Upon approval of your book, the author must submit a current digital Media Kit which includes: 

1. Press Release 
2. Short Author Bio 
3. Brief Book Summary 
4. Author Head Shot (.jpg) - Images must not exceed 100KB or 600 pixels wide with the maximum width being 800 

pixels. 
5. Book Cover (.jpg) - Images must not exceed 100KB or 600 pixels wide with the maximum width being 800 pixels. 
6. Two COLOR Posters for Store Window Display: Size: 11” x 17” 

✦ Checks are made payable to BookTowne and returned with a completed Author’s Consignment Agreement. 

✦ Questions? Contact  Maribeth Pelly at events@booktowne.com or call (732) 245-4975. 

✦ Visit our website and sign up for our Free Newsletter by visiting www.booktowne.com. Sign up form is on the top right 

hand side of our home page. Thank you! 

AUTHORS CONSIGNMENT AGREEMENT 
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AUTHOR Name_______________________________________________________________ 

Mailing/Shipping Address _______________________________________________ 

    _______________________________________________ 

Direct Phone_________________________ Email________________________ 

Website Address: ________________________________________________________ 

CONFIRMED Date OF EVENT___________________________________ 

Book TITLE and Genre: __________________________________________________________ 

*******Event Tier:_________________________________ 

*******Term: Tier Start Date:_____________________Tier End Date________________________ 

You Agree to Co Market This Event with BookTowne? Yes/No 

Event Fee Included: $ _________ 

BOOK Inventory Record: 

# _____Copies of ___________________________________at $________ (Retail)  

Consignment Terms: _________% consignment  OR   $_________net price per copy 

AUTHOR’s SIGNATURE ____________________________________________ Date _________ 

BookTowne Staff Signature _________________________________________ Date __________ 

(Please retain a copy of the Consignment Agreement  
and Book Inventory Record for you Records) 
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